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CHAPTER 1 
GENERAL 



1. PURPOSE. 

This manual is based on the provisions of AR 600- 
550. It shows in detail the administrative procedures 
connected with taking care of deceased personnel 
within the continental United States, excluding 
Alaska. 

2. SCOPE. 

a. This includes simplifying the reporting proce- 
dure, expediting actual disposition of remains and 
personal effects, and presenting of complete and 
accurate instructions and illustrations of necessary 
actions. 

b. The reduction of paperwork accomplished by 
this manual is evidenced by the substitution of 3 basic 
forms for 12 forms. The consolidation and elimina- 
tion of other forms is presented graphically as follows : 
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Inventory of effects — Rrports of summary courts, 





















Signatures and copies have been correspondingly re- 
duced. Forms have been redesigned for use in the 
standard typewriter and to allow ample space for 



3. CONTENT. 

Important changes to the basic procedure relating 
to deceased personnel within the continental United 
States, excluding Alaska, set forth in AR 600-550, arc 
introduced in this manual as follows: 

a. The Adjutant General will, in all instances, pre- 
pare the official War Department Report of Death, 
WD AGO Form 52-1, because— 

( 1 ] Completely accurate reports of death are nec- 
essary. 

(2) Only The Adjutant General maintains those 
201 files which contain all information needed to 
check the above report for all personnel. 

b. A follow-up procedure on reports of investiga- 
tion, where required, is established because — 

(1) Delayed reports of investigation also delay the 
preparation of the official report of death. 

(2) Until the Finance Officer, U. S. Army, receives 
the official report of death, he cannot make arrange- 
ment for payments of 6 months' gratuity and arrears 
of pay. 

c. The organization in possession of the service or 
personnel records prepares all reports, with the excep- 
tion of the official War Department Report of Death, 
whenever possible. 

4. ARRANGEMENT. 

In the following sections, deaths occurring in un- 
usual circumstances, such as those resulting from 
aircraft accidents and those taking place on a troop 
train, are discussed before deaths occurring at posts, 
camps, and stations. Materials have been arranged in 
this manner to indicate what immediate steps must be 
taken before routine procedures can be followed at the 
home station of the deceased. 
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CHAPTER 3 

INITIAL NOTIFICATIONS REQUIRED FOR DECEASE 

OCCURRING ON TROOP TRAINS 



6. Most state laws prohibit moving a deceased person 
across a county or state line until the local authorities 
have been notified and the remains have been properly 
embalmed. The- procedure following provides that 
the troop train commander place the deceased in the 
nearest undertaking establishment, notify the emer- 
gency addressee by wire, and notify the nearest Army 
post. If the nearest Army post is not known or is 
distant, he notifies the service command in which the 
remains are located. Having been advised by the 
nearest Army post or the service command by tele- 
phone that aid is being sent to arrange for disposition 
of the deceased and to provide for necessary notifica- 







tions, the troop train commander procei 
destination. 

7. If the troop train commander has available an 
officer whom he can detail to stay with the deceased 
until aid arrives, he may do so. The nearest Army post 
or service command will furnish the necessary written 
orders detaching the officer. 

8. For decease occurring to a patient en route while 
accompanied by a medical attendant, a similar proce- 
dure is followed. 

9. See figure 2 for a graphic presentation of the above 
procedure. 
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11. WD AGO Form 8-24 (old WD MD Form 52), 
will be prepared in accordance with current admission 
procedures. 



12. The sections following (fig. 3) explain the reports 
required to dispose of the deceased; the conduct of 
the Summary Court; and the preparation of Report 
of Investigation. WD AGO Form 51, wherever these 
arc necessary, in a U. S. Army hospital. (See figs. 4 
and 5 for forms referred to in fig. 3.) 
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HOSPITAL REPORT OF DEATH 
WD AGO FORM 52-9 



HOSPITAL REPORT OF DEATH 
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Mr. Thomas C. Doe, 27 Hillside Ave,, Woodstock, Conn. 


1. .■■■■'I. 10DBESS, 1N[i RELATIONSHIP QF BEUTIVE OB FBIEI.0 PRESENT AT DE AT U 


Peripheral vascular collapse, severe secondary to item 2 






u|ideteri lined | 


Brain, Laceration of, Severe, accidentally Incurred when sol- 
dier was hit by truck at 2200, 25 July 1944, Ft. Dlx, N.J. 






' iftifeterm: ned | 


Subdural hematoma, left, erteneive. Brain, laceration of, 
:"::'!.- Operation performed 0130", 24 July 1944 




- x r 


Ifl. MEDICAL Orrif.FB 11 MTENDAna (Sitn.luro only) 


Jb^SZ'Zr.lLu^, J&- &f;>4- c. 



RECORD OF AUTOPSY 



/ £*t£-' i^L^^-^-, (Tr&n*/, »r ■■ C ■ 


24 July 1944 


Subdural Hematoma, left extensive. 

Brain, laceration of, diffuse, severe. 

Skull, fracture of, multiple, compound, decompression, operative, left. 


21. AUTOPSY PERFORMED (H»et M Jl.r.J 

24 July 1944 


P*ytU> xS&tyZ^'JSt'cS., 7tf.C. 


ftt+M 1 N 1 STUAT 


u rE 


ORT 










fPAH 


IHITIALS OF BFSPOtls OFF 














-. 1 ■ ■ .. - ,■..,..... 










TJH 


C. TtLtSRAH TO ADJUTANT GEKERU 


"■ Ty 








TJE 




:.:-■ 








TJH 


t. IlilTIMt.TI.H in B1[ i cei.55 










TJH 




■..-:■ 








TJH 












TJH 


-. NOHFieiTION tD TflAHSrOIITATIOH OfFI^E 


..... 


:■ 


' 




HAP 




L'"-ii'.i 








TJ:I 


■ (Sr.cilyl 




" : : 






Bft! 


Pvt Robert H. Hamill, 5 426 028 is to be burial eBcort 





/S &. (th^w,'"'/* 1 , -Z7-C 


_^*^ ^£~6<. ^h., #■ 7r?. 


"":":s!ds:": < f:i!:r.:'ii.i;;:;::,!:;"; t !i«! , ;, c ",! , ,:!f:r::«:;i:,";;,:i",,»., ';:;.;:" '" n 






14 



CERTIFICATE OF DEATH 
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agencies with a minimum of delay after the death and 
without waiting for publication of special orders. It 
is not necessary for a summary court officer or for an 
investigating officer to wait to receive his part of the 
report. Instead, he may proceed with the necessary 
arrangements and receive the orders at a later date. 

15. A letter of sympathy is sent to the nearest relative 
over the signature of the commanding officer of the 
post, camp, or station. (See fig. 9 below for suggested 
form of letter of sympathy. The other immediate 
notifications, and procedures for their use, are pre- 
sented in figures 6, 7, 8, and 10.) The letter of sym- 
pathy mentions that dependents of the deceased and 
their household goods under certain circumstances 
may be moved to their home of record. Authority for 
this is prescribed in AR 55-120 and AR 55-160. 
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FOR ALL DECEASED PERSONNEL 



INVESTIGATING 
OFFICER 



EMERGENCY ADDRESSEE 



Jl 



.M 



19 



TM 12-240 1 Jan 

NOTIFICATION BY SURGEON 
(Forwarded in all cases of death; serves as confirmation in some instances) 



.. Mat, thai Jui 



NOTIFICATION B/ SURGEON 



■:.:.. A, I'.'.lHit Inf., Ft. Pix, M.J. 



21 July 13kk t Ft. Dia, N.J., Brain, Laceration of, 
when soldier vas hit by o truck while pushing tno m 
safety . 
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TELEGRAM TO EMERGENCY ADDRESSEE 
(WD AGO FORM 801) 





I REGRET TO INFORM YOU THAI YOUR SOD, PRIVATE JOHN JAMES DOE HAS 

DIED DUE TO INJURIES RECEIVED LTJ A MOTOR VEHICIE ACCIDENT AT FORT 

DIX HEW JERSEY OH JULY TWENTY THIRD STOP LETTER FOLLOWS STOP THE 

DECEASED IS NOW AT TILTON GENERAL HOSPITAL STOP KINDLY WIRE COLLECT 

THE I1AME AMD ADDRESS OF AS UNDERTAHER TO WHOM YOU WISH HIS REMAINS 

SHIPPED AT GOVERNMENT EXPENSE STOP FIFTY DOLLARS WXLL BE ALLOWED FOR 

BURIAL EXPENSES STOP KINDLY INCLUDE IN YOUR WIRE THE NAME AND ADDRESS 

OF A PERSON DESIGNATED TO INCUR THESE BURIAL EXPENSES STOP 

MY DEEPEST SYMPATHY IS EXTENDED TO YOU AND MEMBERS OF THE DECEASED 

FAMILY AT THIS TIME END ^- , ./? 

MADISON PEARSON 

BRIGADIER GENERAL, U.S. A. 

COMMANDING 
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TM 12-240 

LETTER OF SYMPATHY 



Headquarters 

Ft. Dix, New Jersey 

24 July 1944 



Mrs . Thomas C . Doe 
27 Hillside Avenue 
Woodstock, Connecticut 

My dear Mrs. Doe: 

It is with regret that I confirm the recent telegram 
sent to Mr. Thomas C. Doe informing him of the death of your 
son, Private John J. Doe, 2 468 109, Infantry. 

Your son died as a result of injuries incurred while 
saving the life of two members of the Army Nurse Corps. Seeing 
a large truck, out of control, about to run down the two nurses, 
he immediately ran to their aid, pushed them to safety, and was 
struck by the oncoming truck. His death was instantaneous. I 
hope his courageous act may be of solace to you. 

Captain H. A. Campbell, Personal Affairs Officer, Ft. 
Dix, New Jersey, has collected your son's personal effects and 
has forwarded them to you at the address. If Captain 
Campbell can be of help to you in any manner, such as in making 
settlement of accounts, aiding you in applying for pensions or 
arranging to move the deceased's dependents and household goods 
to their home, please communicate with him and he will furnish 
you any assistance possible. 

My heartfelt sympathy is extended to you and other 
members of your family in your bereavement . 



/C^*4+* 1 



Madison Pearson 

Brigadier General, U.S.A. 

Commanding 
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CHAPTER 6 
DISPOSITION OF OECEASED PERSONNEL 



16. Commanding officer? will take prompt action to 
see that the disposition of the deceased is accomplished 
without undue delay. If there are any circumstances 
which may delay the shipping of the deceased to the 



addressee c 
burial. 



the commanding officer is author- 
lotification of this delay to the emergency 
the person designated to arrange for the 
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FIG. 11 
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PROPERTY ISSUE SLIP 
(WD AGO FORM 446) 



PROPERTY ISSUE SLIP 



Lt. Col. J. A. FitzpatricJc, QM 



John J. Doe, 2 k6B 109. Pvt, 

rrrv 



Flag, Internment 
Trousers, wool, od 
Shirt, cotton, khaki 
Hecktie, cotton, tan 
Coat, vool, od 
Undershirt, cotton 
Shorts, cotton 
Socks, cotton, tan, pair 
Insignia, collar, U.S. 
Insignia, collar, Inf., U.S. 
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qulri™ uiiut refer to No 

2h July , M It Lt. tjMC. 
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' CHAPTER7 
EFFECTS OF DECEASED PERSONNEL 



17. This section .shows (figs. 13 to 15) how to comply 
with the 1 1 2th Article of War on the disposition of the 
effects of a deceased enlisted man or officer. By using 
the one form, Inventory of Effects and Report of Sum- 
mary Court, WD AGO Form 54, the summary court 
officer will record all transactions pertaining to the 
disposition of effects. Commanding officers will for- 
ward the approved reports of summary court officers 
to The Adjutant General. 



18. The appointment of personal affairs officers as 
summary court officers is encouraged. 

19. It is the policy of the War Department to secure 
and forward the effects to the widow, legal representa- 
tive, or next of kin, as intended by the 112th Article 
of War. This is done at Government expense without 
delay. 
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OF DECEASED PERSONNEL 
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INVENTORY OF EFFECTS, WD AGO FORM 54 (Front) 
(Distribution as indicated in sec. 6, Fig. 13) 
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REPORT OF SUMMARY COURT, WO AGO FORM 54 (Back) 
(Distribution as indicated in sec. 6, Fig. 13) 



REPORT OF SUMMARY COURT - AR 600-550 



William H. Hill 
J67962J, Pvt, 
l3lst Inf. 



Tiioraas R. RobbiiiB 
lBlBt Inf. 
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CHAPTER B 
PREPARATION AND DISPOSITION OF FINAL PAPERS 



20. a. It is essential for The Adjutant General to c. It is necessary that the Final Payment Roll be 

receive the service records and allied papers of a received in the Office of Special Settlement Accounts, 

deceased enlisted person as soon as possible after a Office of the Fiscal Director, New York, N. Y., without 

j eat [ 1 delay in order that adjustment of any arrears of pay 

may be properly made, 
b. Allotment offices must receive prompt notifica- 
tion of discontinuances of allotments or allowances in 21. Figures 15 and 17 illustrate how the above may be 
order that issuance may be terminated. readily accomplished. 
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PREPARATION AND DISPOSITION 
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FINAL PAYMENT ROLL 
WD FORM 371 
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CHAPTER 9 
REPORTS OF INVESTIGATION 



22. A delayed War Department Report of Death may 
cause untold hardship to a widow or designated bene- 
ficiary of the deceased by holding up, among other 
things, payments of monies. Until the tine of duty 
and the conduct status is determined and reported to 
The Adjutant General it is impossible to issue an 
official War Department Report of Death. 

23. Emphasis must therefore be placed on prompt 
completion and forwarding of reports of investigation 



prepared under AR 600-550. The chart immediately 
following (fig. 18) illustrates how to complete a report 
of investigation and forward same within 5 days to the 
commanding general of the service command. The 
succeeding chart (fig. 19) illustrates how the com- 
manding generals of the service command and the War 
Department follow up delayed reports of investiga- 
tion, Figures 20, 21, and 22 show how to prepare the 
necessary forms. 
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1 Jan 45 ™ 

OF INVESTIGATION 


12-240 




SURGEON 


IMMEDIATE COMMANDING 
OFFICER 


WITNESSES 


CORONER 
(IF INQUEST HELD) 


• 


_r=n 


_J ..„ 1 






"^"^^'^.^"^^"i^r^v^i'i.'^rbr 


_j .,..„, 1 


HZ1 

__r- :a .i;.r::X 












*m- 


kiiteX 


1 w. 1 




^lp^ s ° l ^ , 








-^ 






i, I 






41 



PROCESSING REPORTS 



FIG. 19 
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REPORT OF INVESTIGATION 
WD AGO FORM 51 



Tilt on General Hospital 
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CERTIFICATE OE THE COMMANDING OFFICER 



Certificate of the Commanding Officer 
Co. A, lSlst Inf., Ft. Dlx, N.J. 



Co. A, I3lst Inf. 
Ft. Dlx, New Jersey 



I certify that I am the immediate commanding officer 
of John J. Doe, 2 468 109, Pvt., lSlst Inf. deceased, and 
that between the hours of 1700, 2J July lfM and 0600, 2k 
July 19^4, he was present for duty at Ft. Dlx, New Jersey. 

Roach 
Captain, Inf. 
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TESTIMONY OF WITNESS 



TILTON GENERAL HOSPITAL 

FT. DIX, NEW JERSEY 

24 July 1944 



TESTIMONY OF MARY E. SMITH, N 759 001, 2nd. LT, ANC 

"My name 13 Mary E. Smith, N 759 001 2nd. Lt., Army Nurse 
Corps. At 2200 on 23 July 1944, I was returning from Post 
Theatre No. 6 to Tllton General Hospital walking east on the 
south side of New York Avenue with my companion, 2nd Lt. Jean J. 
Jones, ANC. Quite suddenly I heard a shout and was violently 
pushed to the. side of the roadway, along with ray companion. A 
large truck which had approached us from the rear, passing east, 
ran over the spot where I had been walking. I heard a scream 
and saw a soldier lying on the road. The truck crashed into a 
tree. I went to the soldier's side to administer aid and Lt. 
Jones ran to the nearest telephone to call an ambulance from 
the hospital. There was little I could do for the injured 
soldier as his pulse had stopped and he was not bleeding extern- 
ally. His head had been hit severely. The driver of the truck, 
Jack J. Marends, ran up to see if he could be of any assistance. 
He said he had suddenly lost control when his left front wheel 
came off. I could see the wheel close by. 

I waited until the hospital ambulance arrived and the at- 
tendant, Lt. John N. Morgan, ordered the soldier moved to the 
Tilton General Hospital . Later at the hospital I learned the 
soldier's name was Pvt. John J. Doe, and that he had died from 
a fracture of the skull. 

He undoubtedly saved both of our lives." 

I certify this to be a true statement. 



MarOTSmUl 
(femTLt., ANC 
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CHAPTER 10 








GtOSSARY 






24. The following gl 


ossary may be of use in carrying 


Emergency 


addressee . . . 


The person to be notified in case of 


out administrative procedures for deceased personnel. 






emergency is shown on page 2 of 
the service record, as amended. 










under "Remarks Administrative," 


1 . """""""' 


The appropriate enlisted man or 
officer who accompanies and de- 
livers the remains to the person 






or on the identification tag, or on 
the Emergency Addressee Card, 
WD AGO Form 43, if prepared. 




designated to make the interment 


Government expense for 


Prepaid. 




at the point of burial, and who, if 


shipment of effects. 






requested, arranges for the color 


Immediate 


commanding 


The officer i ommrmclinn \\,r organi- 




guard. He is preferably of the 






zation to which the deceased is as- 




same organization, race, and sex 
as the deceased, and is of equal or 






signed, such as company, regiment, 
or battalion, as indicated. 




higher grade. 
As defined by AR 30-1830. 
The guard who will accomplish 


Investigation officer. . . . 


An officer, preferably of field grade, 
designated by the commanding 
officer to investigate and report on 




military honors at the grave of the 






circumstances of death and em- 


Commanding officer 


deceased . 
Of the post, camp, station, airfield, 






powered with authority defined in 
AW 113. 




hospital, or other military Installa- 


Legal re pre 




As stated in AW 112. 




tion, Army corps headquarters. 


Nearest An 


ny post 


Nonitallv Mi'' military installation or 




WotttN) Union. 






division lvadi-|ii;infr;. lot a ted near- 
est to the point of the accident or 


Contract undertaker . . 


An undertaker under contract with 
the Government to render what- 
ever services arc designated by the 
purchasing and contracting officei 






decease. This is further defined in 
AR 95-120, and AR 600-550 for 
deceased en route or separated 
from unit organization. 




responsible for ohtnining under- 


Nearest relative 


The nearest relative is shown on 




taking services. (See AR 30- 
1830.) 






page 2 of the Service Record, as 








amended under "Remarks Ad- 


Designated beneficiary, . 


The beneficiary is designated on 
page 2 of the service record as 
amended, under "Remarks Ad- 
ministrative," and is entitled to 






ministrative," or on the Emer- 
gency Addressee Card, WD AGO 
Form 43, if prepared. See defini- 
tion of next of kin following. 




the 6 months' gratuity and pay of 
the deceased serviceman, if his 


Next of kin 




As defined in AW 112 "the widow; 
legal representative of the de- 






death is not due to misconduct. 






ceased, if such be found by -said 




However, if the soldier has mar- 






court; or to the son, daughter, 
father, provided the father has 




ried after authorizing the above- 








mentioned entry, the widow of the 






not abandoned the support of his 




deceased automatically becomes 






familv: moth'-i. brothr-i 1 . lister, or 




the beneficiary. Where more than 






next of kin in the order named; or 




one beneficiary appears, bo:h are 






the beneficiary named in the will 




reported, giving rcspectives dates 
of designation (AR 600-600). A 






of the deceased, if such found by 










friend is not eligible to be desig- 


Summary court officer . . 


Defined- by' AW 112 or AW 113, 




nated as beneficiary. 






whichever is applicable. 
The commanding officer of the 


Effects of the deceased. 


Any and all belongings, other than 








Government issue property and 






Army hospital or senior medical 
member of the organization. 




those which might cause embar- 








rassment to the deceased's family. 


TWX 




Communication deemed most appli- 




For example, send personal effects 
such as: one letter, one comb, one 






cable by the signal center, such as 
War Department net, commer- 




wrist watch; exclude personal 






cial wire, or teletypewriter ex- 




effects such as: one French po s t 






change. 




card, hygiene items. 
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